Teachers
The following section provides information on how to complete certain blocks on the ROE for teachers.
Who is a teacher?
A teacher is defined in the Employment Insurance (EI) Regulations as someone in the occupation of teaching in a pre-elementary, elementary, or secondary school, including technical or vocational schools. Therefore, anyone who teaches at those levels or schools—regardless of the time spent teaching, the subject, or the individuals being taught—is considered to be a teacher for the purposes of the Regulations.
This definition applies to all teachers employed in schools under provincial or municipal boards, and includes teachers in independent or private schools.
Note
In general, teachers at the post-secondary level are not covered by the above definition.
Block 6, Pay period type
Enter "weekly" as the pay period type.
Block 10, First day worked
Enter the contract start date in Block 10. If the employee previously experienced an interruption of earnings during this contract and you issued an ROE, enter the first day they returned to work after you issued the previous ROE.
Block 11, Last day for which paid
In Block 11, enter either the contract end date or the last day of insurable employment, if you are issuing an ROE for another reason (such as maternity leave) that begins before the end of the contract.
Block 12, Final pay period ending date
The date you enter in Block 12 must be the same as the date you enter in Block 11, Last day for which paid.
Block 15A, Total insurable hours
In Block 15A, enter the total number of insurable hours of teaching time and related duties, as specified in the collective agreement or the contract of employment, for which the teacher received remuneration.
To calculate the total number of insurable hours:
· First, determine the number of teaching days or days of paid leave (as specified in the collective agreement or contract of employment) in the 53-week period before the end of the employment or the end of the contract (if a previous ROE was issued, or if the teacher's period of employment was shorter than 53 weeks, count only the days in the current period of employment).
· Then, multiply this total number of days by the standard number of hours per day that is specified in the collective agreement or contract of employment.
Note
For more information on how to determine the number of hours per day, contact the Canada Revenue Agency.
How to use the daily averaging formula
To complete Blocks 15B and 15C for teachers, you first have to calculate the average daily earnings the teacher received. To do so, use the daily averaging formula. The daily averaging formula has three steps:
1. Add up all the insurable earnings the teacher received during the contract period.
2. Subtract any insurable amounts the teacher received because of the separation (see Block 17, Separation payments for details).
3. Divide the total insurable earnings amount by the total number of calendar days in the contract period. This amount is the average daily earnings.
Note
You cannot use the daily averaging formula for casual or substitute teachers, since they do not have a fixed amount of earnings for a predetermined period.
Block 15B, Total insurable earnings
To determine the amount to enter in Block 15B for teachers, you have to calculate the average daily earnings the teacher received. To do so, use the daily averaging formula. Once you calculate the average daily earnings, multiply that amount by the number of calendar days in a 27-week period (which equals 189 days), or fewer if the period of employment was shorter. This amount is your total insurable earnings.
Enter the total insurable earnings amount in Block 15B. Remember to add any insurable amounts the teacher received because of the separation (see Block 17, Separation payments for details).
How to calculate a teacher's total insurable earnings (Block 15B) for the paper ROE (27 fields)
If a teacher's contract is shorter than 27 weeks, enter the full amount the teacher received in Block 15B. If a teacher's contract is longer than 27 weeks, use the daily averaging formula to calculate the teacher's total insurable earnings.
Note
When you are completing the paper ROE for teachers, there is no need to complete Block 15C. If you use an electronic ROE (53 fields), you have to complete Block 15C. See the next section for details.
The following examples illustrate how to use the daily averaging formula. Please note that one week equals seven calendar days, and 27 weeks equal 189 days.
Example 1: One-year contract
· Period of the contract: September 1, 2008, to August 31, 2009
· Salary for the duration of the contract: $35,000
· Total calendar days in the contract: 365 days
· To calculate the daily average earnings: $35,000 ÷ 365 days = $95.89
· To calculate the total insurable earnings: $95.89 x 189 days = $18,123.21
In this case, enter the following information on the ROE:
· Block 6: Weekly
· Block 10: September 1, 2008 (01/09/2008)
· Block 11: August 31, 2009 (31/08/2009)
· Block 12: August 31, 2009 (31/08/2009)
· Block 15B: $18,123.21
Example 2: Two contracts, one Record of Employment 

In some cases, you may need to combine the average insurable earnings of two contracts on the same ROE to obtain the total insurable earnings for the last 27 weeks. In that situation, you must consider the number of days within the current contract and add enough days from the preceding contract to reach 189 days or 27 weeks.
Contract 1
· Period of the contract: September 1, 2008, to August 31, 2009
· Salary for the duration of the contract: $35,000
· Total calendar days in the contract: 365
· To calculate the daily average earnings: $35,000 ÷ 365 days = $95.89
Contract 2 (current)
· Period of the contract: September 1, 2009, to August 31, 2010
· Salary for the duration of the contract: $40,000
· Total calendar days in the contract: 365
· To calculate the daily average earnings: $40,000 ÷ 365 days = $109.59
The teacher is leaving on maternity leave. Her last day paid is January 13, 2010. To calculate total insurable earnings, you must use information from both contracts to total 189 days or 27 weeks, as follows:
· Contract 2: 135 days counting back from the last day paid (January 13, 2010, to September 1, 2009):
· To calculate the Contract 2 insurable earnings: 135 days x $109.59 = $14,794.65
· Contract 1: 54 days (189 required total days - 135 days from Contract 2), counting back from the contract end date (August 31, 2009, to July 9, 2009):
· To calculate the Contract 1 insurable earnings: 54 days x $95.89 = $5,178.06
The total insurable earnings to be reported in Block 15B = $19.972.71 ($14,794.65 from Contract 2 and $5,178.06 from Contract 1).
In this case, enter the following information on the ROE:
· Block 6: Weekly
· Block 10: September 1, 2008 (01/09/2008)
· Block 11: January 13, 2010 (13/01/2010)
· Block 12: January 13, 2010 (13/01/2010)
· Block 15B: $19.972.71
How to calculate a teacher's insurable earnings (Blocks 15B and 15C) for an electronic ROE (53 fields)
When you complete an electronic ROE (53 fields), you have to complete both Block 15B and Block 15C.
Using the daily averaging formula (see the box called How to use the daily averaging formula for details), you can calculate the total insurable earnings to enter in Block 15B, and the insurable earnings by pay period to enter in Block 15C. Please note that one week is equivalent to seven calendar days.
In Block 15C, you have to report the average weekly insurable earnings the teacher received during the last 53 weeks (or less, if the teacher worked for a shorter period of time). With the daily averaging formula, the insurable earnings are allocated proportionately over the term of the contract, regardless of the basis on which they are paid.
To calculate the average weekly insurable earnings for teachers:
· determine the daily average earnings by dividing the total earnings for the contract period by the total number of calendar days within the contract period; and
· multiply the daily average earnings by seven to determine the weekly insurable earnings.
The following example illustrates how to use the daily averaging formula when completing the 53-field electronic ROE.
Example 1: One-year contract
· Period of the contract: September 1, 2009, to August 31, 2010
· Salary for the duration of the contract: $35,000
· Total calendar days in the contract: 365 days
· To calculate the daily average earnings: $35,000 ÷ 365 days = $95.89
The teacher has an interruption of earnings on August 31, 2010, which is the last day for which paid.
In this case, enter the following information on the ROE:
· Block 6: Weekly
· Block 10: September 1, 2009 (01/09/2009)
· Block 11: August 31, 2010 (31/08/2010)
· Block 12: August 31, 2010 (31/08/2010)
To determine the amounts to enter in Block 15C, perform the following calculation:
1. The number of calendar days counting back from August 31, 2010, to September 1, 2009: 365
2. The number of full calendar weeks: 365 ÷ 7 days = 52.14 (52 full calendar weeks plus 1 day)
Use the daily averaging formula to calculate the daily earnings amount. Then, multiply the daily earnings amount by 7 to get the weekly earnings amount. Complete Block 15C with this weekly earnings amount, starting with the full calendar weeks and then the short one-day week, as follows:
· Block 15C, P.P. 1 through P.P. 52: $671.23 ($95.89 x 7 days – full weeks)
· Block 15C, P.P. 53: $95.89 ($95.89 x 1 day – the first week of work, which has only one day)
To determine the total insurable earnings for the last 27 weeks to enter in Block 15B, add up the entries in P.P. 1 through P.P. 27 in Block 15C as follows:
· Block 15B: $18,123.21 (amounts in P.P. 1 through P.P. 27 = $671.23 x 27 weeks)
Example 2: Two contracts, one Record of Employment 

In some cases, you may need to combine the average insurable earnings of two contracts on the same ROE to obtain the total insurable earnings for the last 53 weeks. In that situation, you must consider the number of days within the current contract and add enough days from the preceding contract to reach 53 weeks.
Contract 1
· Period of the contract: September 1, 2008, to August 31, 2009
· Salary for the duration of the contract: $40,000
· Total calendar days in the contract: 365
· To calculate the average daily earnings: $40,000 ÷ 365 days = $109.59
Contract 2 (current)
· Period of the contract: September 1, 2009, to August 31, 2010
· Salary for the duration of the contract: $45,000
· Total calendar days in the contract: 365
· Calculation of the daily average earnings: $45,000 ÷ 365 days = $123.29
Because of maternity leave, the teacher experiences an interruption of earnings on January 13, 2010, which is the last day for which paid.
In this case, enter the following information on the ROE:
· Block 6: Weekly
· Block 10: September 1, 2008 (01/09/2008)
· Block 11: January 13, 2010 (13/01/2010)
· Block 12: January 13, 2010 (13/01/2010)
To determine the amounts to enter in Block 15C, perform the following calculation:
· The number of calendar days in Contract 2, counting back from January 13, 2010, to September 1, 2009: 135
· The number of calendar weeks in Contract 2: 135 ÷ 7 days = 19.29 (19 full calendar weeks plus 2 days)
· The number of calendar days in Contract 1, counting back from August 31, 2009, to September 1, 2008: 365
· The number of calendar weeks in Contract 1: 52.14 (52 full calendar weeks plus 1 day)
Use the daily averaging formula to calculate the daily earnings amount. Then, multiply the daily earnings amount by 7 to get the weekly earnings amount. Complete Block 15C with this weekly earnings amount, starting with the full calendar weeks from Contract 2 and continuing with Contract 1, as follows:
· Block 15C, P.P. 1 through P.P. 19: $863.03 ($123.29 x 7 days)
· Block 15C, P.P. 20: $794.53 ($123.29 x 2 days (the 2 extra days from Contract 2), plus $109.59 x 5 days (5 days from Contract 1))
· Block 15C, P.P. 21 through P.P. 53: $767.13 ($109.59 x 7 days)
To determine the total insurable earnings for the last 27 weeks to enter in Block 15B, add up the entries in P.P. 1 through P.P. 27 in Block 15C, as follows:
· Block 15B: $22,562.01 (amounts in P.P. 1 through P.P. 27)

